Guidelines Will Help
Townships Cover All Bases
When Processing Applications

Townships should make good use of this handy guide, which
ensures that supervisors and employees know exactly what
to do each and every time someone submits a land devel-
opment plan.

BY PETER EISENBROWN, P.E. / VICE PRESIDENT, LUDGATE ENGINEERING CORP.

" our township’s subdivie

V

sion and land develop-
ment ordinance may
thoroughly ourline
requirements for de-
velopers, but have you
established guidelines to help officials
and employees process these applica-
tions properly?

I you haven't, you're not alone. |he
tollowing rules, however, will help ev-

eryome understand whar rhey need o do

" To enstire your township processes

~ land development plans properly,

. theboard of supervisors should develop

. —and follow — a few rules, based on
those offered hete,

10 RULES FOR HANDLING LAND DEVELOPMENT PLANS

and how ro protect the township when
presented with development plans

the fees developers are submicting are
accurate based on rhe municipal fue
schedule, To avoid conlusion, some
municipalitics establish cscrow accounts
for these fees to elimpace the need to

invoice applicanis,

soimpiets

hould only
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plication forms, appropriate fees and per-
mits, the correct nuimber of plan copies,
traffic and hydrogeologic studies, storm-
water and wetland delineavion reports,
and anything else your subdivision and
land development ordinance requires.

3. Regulre 2 mundelpat
inprovements agreemant.
Townships shonld also be sure that
they get a copy of a siened munici-
pal improvernents agreement. These
agreernents hetween the rownship and

the developer, which must he execured
before plans are released for recording,
outline all improvements that need
to be inglled at the site. A form of



financial security must also accompany
the agreement.

#. Hever relesse o plan
prematurely.

Development plans should only be
released for recording alter they have
been approved and all fees have been
paid, Therefore, before releasing a plan,
townships should get in the habit of
checking with consultants, includ ing
the engineer, to determine il the devel-
aper owes any additional fees.

%. Bpowe a copy of approved
antd recorded plans.

Since most subdivision and land
development ordinances require ap-
plicants to submit copies of approved
and recorded plans, townships should
be cerrain to follow through on this

step, which guarantecs that records are
complete. At a minimum, a signed copy
of un upproved plag, preferably one that
has been recorded, should also be sub-
mitted to the township engineer. The
township solicitor can advise the super
visors on how to best enforee this policy.

. Allow ample time for plan
reviews,

Traditionally, most subdivision and
land development ordinances require
development plans ro be submitred two
weeks before a planming commission
meeting. However, a deadline of three
weeks would benefit botly the rownship
ard, in particular, its consultants, who
would then have ample time o review
the plans, develop a response, and share
information with planning commission
members before their meeting,

. T algn o plan ot &
raview has been completed.
Townships should make certain that
the engineer and solicitor have re-
viewed all conditionally approved plans

chat have heen revised and resubmitted.
Likewise, these consultants must review
all hinal plans for aceuracy before chey
are signed and recorded. These seeps
guarantee that the plans have met all
rownship regulations and requirements.

4, Heep an ave on the 90-day
“MH%‘W ok,

When granted # 90-day extension to
review land use applications, the town-
ship is responsible for securing a lerrer
of extension from the applicant and
for watching the clock. Keep in mind
that your township must ace within this
90-clay time frame or the plan in gues-
vion will be deemed appraved.

i y

%. Rouuire developers
submil 2 letler of credit.
Township supervisors shoulkd require

aletter of credit, which allows the
township to seize available funds if a
developer is unable to complere a proj-
eet, The pusranteed credic line should
cover all facets of construction, inchul-
ing inspections and contingencies.

www. lancastertruckbodies.com

14331 Mill Street = Harrisville, NY 13648 =

Contlact Bob Gates
Lancaster Truck Bodies
310 Richardson Drive
Lancaster, PA 17603-4034
Phone: 717-394-2647

Email: hgates @ lancastertruckbodies.com

Ngoives.cont

Viking Cives Plows Now Available on
PA DOT CONTRACT # 2540-02

1-B00-743-1837 # Fax 315-543-23606

40 PA Townshipiicws FEBRUARY 2009




In addition, if your township has a
standard letter of credir, the board of
supervisors should review it each year
to ensure that the required funds are
sufficient. After a developer requests
a reduction in the letter of credit, the
township engineer should inspect the
site to verify that the work has been
completed,

10, &

to eline

courage developers
s thelr plans with the
planning commizsion before
submitting thens.

Holding inforraal discussions hefore
plans are submirted allows major issucs

to be addressed, speeds along the review
precess, and lers applicants know where
the board of supervisors and planning
commission members stand. 4
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About the author: Perer Bisenbrown has
heen with Ludgate Engineering Corp., a
multidisciplined consulting engincering

firm hased in Reading, for 19 years. He is
u former municipal cngineer,

Not All Cold Mix is Created Equal

Use our three
Penn DOT Approved Fix your Satholes right.
6.

High Performance TV T
Stockpile Materials =: -

Road Repair Materials

# R
rFiIt your potholes ance.

v Premium (Fine mix)
v General Purpose (Coarser mix)
v Latex-Modified (Fine mix - rubberized)

We deliver anywhere in Pennsylvania.
Call for a quote today!

Heilman Pavement Specialties, Inc.
290 North Pike Rd.e Sarver, PA 16055

(7 24) 353 - 2700 * WWW, hei - Way’com T RDAA HaBman PavemAt Spenaes fne A R,
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Permit Manager
PERMIT TRACKING
SOFTWARE

Automate Permit Tracking Process
Store Property Information
Manage Inspection Schedules
Maintain Contractor Lists

Track Viclations

Print Parmits, Letters and Notices
Track Fees and Bonds

Produce Comprehensive Reports
Integrate And Access GiS Data
Intuitive Windows Interface
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Permit Manager is used constantly by
our secratarial and codo officers and
has proven to be extremely raliable

Karen-Dingman Township

Parmit Manager is extremely
user-friendly and reliable.
Penny-Kidder Township

For Demo Visit: www,cs-graphx.com

@ CR-BRAPHX 20012008

ROK 3 Box 8179

Stroudsbiirg, PA 18360

(670) 629-5784 www.cs-graphx,com

LANCASTER TRACTOR & EQUIPMENT

V%

NEWHOLLAND

RT. 741, JUST OFF RT. 283 PHONE: {717) 569-7063 .
LANCASTER, PA 17601 FAX: (717) 560-9918

AVAILABLE VIA PA STATE CONTRACT

WOODSMAN
BRUSH CHIPPERS

NEW HOLLAND
I'RACTORS, SKID LOADERS

FERRIS
ALAMO INDUSTRIAL COMMERCTIAL MOWERS
BOOM, ROTARY & FLAIL MOWING EQUIP. HUDS

ON
TRAILERS
PROGRESSIVE TURF
ROTARY MOWERS ‘ CO _
GROUND MAINTENANCE EQUIP.

ALLAN HERR

SALES REPRESENTATIVE

SALES PARTS
SERVICE
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